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In this Process, Supplier Receives the RFQ invitation from the procurement Team and in response the
suppliers will be able to submit their quotations. The following manual walks through the steps in detalil



Supplier Response to RFQ- Submission of Quotation

1. Login into Supplier Portal

1.1. Input valid email and Click on Continue button.
: @ O [ QA System: Log On x | +
<« G ] https://azeSyrdgb.accounts.ondemand.com/saml2/idp/sso/azeSyrdgb.accounts.ondemand.com?5AMLRequest=nZL... Ay lw] {3 ED {é

Log On

Email

[hzadrkm@gmai\.com

1.2. Input the Password and click on the Logon button.

&« O o] https://azeSyrdgb.accounts.ondemand.com/saml2/idp/sso/aze5yrdgb.accounts.ondemand.com?SAMLReques... 2 mN Ty v} {3 ED T,AE

&3

Log On

Email
nzadrkm@gmail.com a

Change

Password

O Remember me

Forgot password?
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1.3. Once click on the Logon button you can see the following screen.
S @ O 1 PH x  +
“ X o] https://pihga.cpp.cfapps.eu10.hana.ondemand.com/site?sap-language=en ATy v} {3 E|:| fé

«J You have now been authenticated. Your request has been forwarded to the target system for processing

Then you can view the applications assigned to your id
: m O sl Home x  +

“— O &) https://pihqa.cpp.cfapps.eu10.hana.ondemand.com/site?sap-language=en#Shell-home ATy lw] {3 [D {é

Customer MDG Payment Progress - SubCon Supplier Supplier Verified Supplier WorkflowAgentlD Update Period Closure

Supplier Manage RFQ Pre-Qualification Post PO Processing Bank Details
Registration Details Supplier Questionnaire Supplier Update
Response

@ 4 %

Verified Supplier

Pre-Qualification Subcontractor
Questionnaire Agreement &...
Response Subcontractor

a A
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2. Supplier RFQ View

2.1. RFQ View

Once after Logon Click on Manage RFQ Supplier app to view the RFQs.
im} sl Home x |+

2]  https://pihqa.cpp.cfapps.eut0.hana.ondemand.com/site?sap-language=en#Shell-home ATy lw] [ 0 =

Customer MDG Payment Progress - SubCon Supplier Supplier Verified Supplier WorkflowAgentlD Update Period Closure

Supplier Manage RFQ | Pre-Qualification Post PO Processing Bank Details
Registration Details Supplier Questionnaire Supplier Update
Response

fas S (3

Verified Supplier

Pre-Qualification Subcontractor
Questionnaire Agreement &...
Response Subcontractor

a &

2.2. Once after clicking the app, you can view all RFQ s related to your supplier
ID, here you can use filter options (E.g.: Quote Status, RFQ type etc..) to
find related RFQ.

Manage RFQ ~

1 Manage RFQ

m Hide Filter Bar

RFQ No Quote Status: RFQ Type: Quotation Deadline: Created On:

Enter RFQ Number (% | [ AL w | [au | [ oo wmm vyyy-oo.. | [ oo mmm vryy-po.. |

Company:

any Code

C Refresh Q’ Create Quotation X Regret to quote - Download to Excel

Revision Quotation

RFQ No Version Type Description Company Buyer Deadline RFQ Status Quotation No Quote Status
0000000502 1 1000 - Pawer International D.\lshard 06-11.2023 5
Hold. Kiyas
0000000501 1 Test Contract 1000 - Power Intzmationat gi‘:f;;ard 23-10-2023 0000000573 >
0000000498 1 Estithmar Supplier 1000 - Power International Dilshard 22.10-2023 0000000568 S
Portal Training Hold. Kiyas
Dilshard = - =
0000000494 1 Test Case 2 1000 - Kiyas 16-10-2023 0000000560 >
0000000494 1 Test Case 2 1000 - Ei‘\lfah:’d 16-10-2023 0000000555 >
0000000493 1 Completed 1000 1000 - %‘:fah:rd 05-10-2023 0000000553 >

TAAA Pmiiime labnvm st [ p—
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2.3. View the RFQ by selecting the RFQ radio button and click on arrow (>)
button as shown below to view the details.

You can also download all the RFQ by using the Download to Excel button.
If you don’t want to respond to this RFQ select the option Regret to quote
4 W Manage RFQ Q m®

0 Manage RFQ

m Hide Filter Bar

RFQ No: Quote Status: RFQ Type Quotation Deadline Created On:
Enter RFQ Number [0 | [ Al ~ | [au ~ | [oommmivyyy-po.. B [ oommmyryy-oo.. B |
Company:

C Refresh [T Create Quotation X Regrettoquote L Download to Excel

Revision Quotation

RFQ No Version Type Description Company Buyer Deadline RFQ Status Quotation No Quote Status
0000000502 1 lj:lg?g - Power International Eii}t‘s;:ard 06-11-2023 5
) 0000000501 1 Test Contract 1000 - Power Internationl Ei‘fa:ard 23-10-2023 0000000573 >
() 0000000499 1 Eztggﬂ?;iﬁﬁ%pher &1[;?‘;10 Pawer International Eii}t‘sal';ard 22.10-2023 0000000568 5
() 0000000494 1 Test Case 2 1000 - Ei‘fa:ard 16-10-2023 0000000560 Draft >
() 0000000494 1 Test Case 2 1000 - Ditshard 16-10-2023 WGWITTTE 0000000555  WGENTRETR
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3. Supplier Response - Creation of Quotation

3.1. To Create the Quotation, select the required RFQ and Click on Create Quotation
button.

Manage RFQ ~

71 Manage RFQ

m Hide Filter Bar

RFQ No: Quote Status: RFQ Type: Quotation Deadline: Created On:
Enter RFQ Number [0 | [ AlL ~ | [au ~ | [ oommm yyyy-po.. | [ DDMMM YYYY-DD. |
Company:

Enter Company Code

C Refresh (7 Create Quotation X Regrettoquote 1 Download to Excel

RFQ No Version $;';f;5ion Descripticn Company Buyer ggzé?it‘i]in RFQ Status Quotation Mo Quote Status
© 0000000502 1 il%?:? - Power International %islfs:lard 06-11-2023 5
~ 1000 - Power International Dilshard - = = 5
) 0000000501 1 Test Contract Hold Kivas 23-10-2023 0000000573 >
~ Estithmar Supplier 1000 - Power International Dilshard = = = 5
J 0000000499 1 Portal Training Hold. Kivas 22-10-2023 (@) Published 0000000568 bd

Dilshard

J 0000000494 1 Test Case 2 1000 - 16-10-2023  HGEITTMIT 0000000560 | B Dot ] >

3.2. Filling of GENERAL INFORMATION

3.2.1. Once after click on Create Quotation, the screen will navigate to RFQ details-
View all the details and scroll down to fill the General Information

< SAP Quote Q g

Quotation 0000000574 - [ status Orat
RFQ Description: RFQ Type: Material Company: 1000 - Power International Hold
Quotation Date: 30-Oct-2023:15:35:01 Supplier ID 0000000222 / 1000052851 Project:
(Cloud/S4):
Quotation QAR Supplier  Test Rizad Project Name
Amount c
ompany:
Amount in Base QAR
Currency:

GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS LOGS

~ RFQ Details

RFQ Number: | 0000000502 RFQ Version: | 1

RFQ Created On | 30-0ct-2023:12:33:59

|
RFQ Preview Date:* | 30-10-2023:12:37.23 |
|

Project/Department | Response Start Date:* | 30-10-2023:12:37:26

Project Code: | Response End Date: * | 06-11-2023:12:37:26
3.2.2. Fill in the RFQ details like Your Quotation Reference, Your quotation Date,

compliant alternate and click on scroll down to fill other details.
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Quote Q g (4

¢{ Quote Details

Quotation 0000000574 - [stetus  Drat

~ RFQ Details

RFQ Number: ‘ 0000000502

RFQ Created On: ‘ 30-Oct-2023:12:33:59

Project/Department: ‘

Project Code: ‘

Quotation Number: ‘ 0000000574

Your Quotation Reference:* ‘ Quotel23

Quotation Date: ‘ 30-10-2023:15:35:01

RFQ Version: ‘ 1

RFQ Preview Date:* ‘ 30-10-2023:12:37:23

Response Start Date:* ‘ 30-10-2023:12:37:26

Response End Date:* ‘ 06-11-2023:12:37:26

RFQ Published Date: ‘ 30-10-2023

Package Code: ‘

Compliant/Alternate: *

Your Quotation Date: * ‘ 30-10-2023
Quotation Validity:* \ 2023-11-16T07:07:26.000Z
~ Contact Names
3.2.3. Fill required details in Contact Names Section

£ Quote Details
Quotation 0000000574 - [ ststus orat

~ Contact Names

For Quotation:

Name:*

Razeed khan

Designation: * ‘

Procurement officer|

Telephone:*

+97470103045

Cell No.:*

+97466122045

Fax No.:*

+9747014320

Email ID:*

rizadrkm@gmail.com

~ Quotation Traces

Quotation Creation Date: ‘ 30-10-2023:15:35:01

Quotation Created By: ‘ rizadrkm@gmail.com
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Now Click on Save and Scroll up to fill remaining fields.
£ w Quote Q

£ Quote Details

Quotation 0000000574 - [ stetus  Drat
Designation: * ‘ Procurement oH\'ce |
Telephone:* | +97470103045 |
Cell No.:* | +97466122045 |
Fax No.:* | +9747014320 |
Email ID:* | rizadrkm@gmail.com |

~ Quotation Traces

Quotation Creation Date: | 30-10-2023:15:35:01 |

Quotation Created By: | rizadrkm@gmail.com |

Quotation Modified Date: | 30-10-2023:15:35:01 |

Quotation Modified By: | rizadrkm@gmail.com |

3.3. Filling of ITEMS section

3.3.1. Click on the ITEMS tab and scroll down to view all items.
< SAP Quote Q Q
¢ Quote Details &
Quotation 0000000574 - [ status Oratt -]
&
RFQ Description: RFQ Type: Material Company: 1000 - Power International Hold +
Quotation Date: 30-Oct-2023:15:35:01 Supplier ID 0000000222 / 1000052851 Project:
(Cloud/S4)
O\;‘utalmn QAR Supplier  Test Rizad Project Name:
mount:
Company:
Amount in Base QAR
Currency
—{~HE—
GEMERAL INFORMATION  [§TEMS  DELIVERY AND PAYMENTTERMS ~ QUESTIONAIRE ~ ATTACHMENTS  LOGS
Description Currency: | QAR ~ Incoterms CFR Incoterms Location: DOHA
Discount: | | [ Percentse | L Download T Upload  ExpandAll  CollapseAll
Quotatio...  MAT/ SRV No DOC Type Short Text RFQ Qty uom Delivery Date  Unit Price Per Quantity Quoted Unit Qty Que
(]
1 4000010930 ZNPR Microsoft Surface Book 4 10.000 EA | 25-Ju... ‘ | ‘ | 1 E
(&

CEA (o) ©

Now you can view all items, use horizontal scroll bar to fill in the details as shown below.
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< SAP

{ Quote Details

Quote -~

Quotation 0000000574 -

Quotatio...  MAT/ SRV No
1 4000010930
2 4000010931
3 4000010980

3.3.2.
< SAP

£ Quote Details

Quote

Quotation 0000000574 -

Quotatio...  MAT/ SRV No
1 4000010930
2 4000010231
3 4000010980

l Status  Draft

DOC Type

ZNPR

ZNPR

ZNPR

——_—

Short Text RFQ Qty UoM
Microsoft Surface Book 4 10.000 EA
Microsoft Surface Hub 25

S5INCH 10000

CISCO IP Phone 8000 10.000 EA

l Status  Draft

DOC Type

ZNPR

ZNPR

ZNPR

EA

Delivery Date  Unit Price

Per Quantity ~Quoted Unit Qty Quc

el -
il -
(w8 | -

1T

Input the Unit Price and use horizontal scroll bar to fill in the details as shown below.

Q
S S
Short Text RFQ Qty UOM Delivery Date  Unit Price Per Quantity Quoted Unit Qty Quc
Microsoft Surface Book 4 10000 | EA 2500 B | 5] | 1] [
g"s‘fl.'fgﬁﬁ Suface Hb25 ' 15000 | EA (2500 B | 25| | 1] E
CISCO IP Phane 8000 10000 | EA 2500 @] | ] | 1] [
|

10

[}

c

[ o [EET
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3.3.3. Check and input the values(if required) in Per Quantity and Quoted UOM and scroll
horizontally to view and fill the remaining fields
< SAP Quote ~ Q g
< Quote Details
Quotation 0000000574 - [ statws Drart
S v S —
Quotatio...  MAT / SRV No DOC Type Short Text RFQ Qty Unit Price Per Quantity Quoted Unit Qty Quoted Uom Conve
1 4000010930 ZNPR Microsoft Surface Book 4 10.000 | | 5] | 1]
2 2000010931 ZNPR g"gfﬁgﬁﬁ Surface Hub 25 15 4oo | 5] | 1] EA (D
3 4000010980 ZNPR CISCO IP Phone 8000 wo00 || 30 |1 | 1] EA D
]
3.3.4. Check and input the values (if required) for the following fields.
e Conversion Factor with RFQ UOM
e Total Amount (Calculated field no need to input)
¢ Incl Indicator check box.
e Discount
e Discountin Then scroll horizontally to view and fill the remaining fields.

< SAP Quote

< Quote Details

Quotation 0000000574 -

Quotatio... ~ MAT/ SRV No

1 4000010930

2 4000010931

3 4000010380
Gross Amount RR? KN

l Status Draft

DOC Type Short Text
ZNPR Microsoft Surface Book 4

Microsoft Surface Hub 25
ZNPR 55INCH

ZNFR CISCO IP Phone 8000

Q g

Discount | HPercent% \/‘ Apply L Download T Upload ExpandAll Collapseall

a Incl
RF... Conversion ...  Total Amo... Intiator
10.0 [o7] M
o & 15000 [
100 [ M
w = 25000 [
100 ] M
w = 30000 [
]
niscount: [ [ parcantas -

Discount Discount in Grost

5 Percent% ~

10 Percent% ~

5 Percent%

Net Tntal:  AR? KN

EED) (v =]

11
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3.3.5. Check and input the values (if required) for the following fields.
e Gross Amount (Calculated field no need to input)
e Currency
e Brand/ Make
¢ Warranty Months
e Shell life Months
e Ex Stock and scroll horizontal. Then scroll horizontally to view and fill the remaining
fields.
< SAP Quote Q g
< Quote Details
Quotation 0000000574 - [ status orae
S -
Discount: ‘ | | Percent %~ ‘ L Download T Upload ExpandAll  Collapseall
Quotatio...  MAT/ SRV No DOC Type Short Text RF... Gross Amount  Currency  BrandiMake Warranty Mon... ESheH Life Months Exstock
1 4000010930 ZNPR Microsoft Surface Book 4 o0 | | 14250 QAR [ microsort | [ 12 | [12 | [ ves v |
2 4000010931 ZNPR g”mg,‘jﬁ Surface Hub 25 oo b 22500 QAR [ microsoit | [ 12 | [22 | [ ves ~ |
3 4000010980 ZNPR CISCO IP Phone 8000 o] 28500 QAR [ Microsort | [ 12 | [12 | [ ves ~ |
]
Gross Amount A5 50 Piseount [ parranton «. | Nat Total: A&2 50
&) Save
3.3.6. Check and input the values (if required) for the following fields.

= Commodity Price Index

=  Country of Origin

= Delivery Lead Time Days Production

= Delivery Lead Time Days Freight

= HS Code

= For the Items you are Pricing, then scroll horizontally to view and fill the remaining

12
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< SAP

< Quote Details

Quote

Quotation 0000000574 -

Quotatio...  MAT/ SRV No
1 4000010930
2 4000010931
3 4000010920

Gross Amonnt

3.3.7.

< SAP

< Quote Details

Quote

Quotation 0000000574 -

Quotatio...  MAT/ SRV No
1 4000010930
2 4000010931
3 4000010980

Grass Amonnt AR? KN

AR2 B0

l Status  Draft

DOC Type Short Text

ZNPR Microsoft Surface Book 4
Microsoft Surface Hub 25

ZNPR 55INCH

ZNPR CISCO IP Phone 8000

Discount: |
RF... |stock Commadit.. Country of Origin ~ Delivery Lea...  Delivery Lea.. HSCode | Forthe ltems y.
Al s e == e a— E—
Al ey e == e — E— =
-l el o = e | —
]
Diseount [ Barcant o~ Nat Total: RS2 50

Qg ]

‘ ‘ Percent %~ ‘ Apply L Download T Upload ExpandAll  Collapseall |

- Save -\/ Submit ]

Exclusions field.

Check the given RFQ Brand (Cross Check no need to fill)
Check the given RFQ Image (Cross Check no need to fill)
And then click on Upload Image (Please upload image if you have) for first line item

as shown below.

Check and input the values (if required) for the following fields and upload the image.

Q g {
I Status  Draft
—
Discount: | | | Percent % ‘ Apply L Download T Upload ExpandAll  CollapseAll |
i RFQ Upload
DOC Type Short Text RF... | Delivery Lea. HS Code For the Items y. Exclusions RFQ Brand Image Image Pri
. - 100 —
ZNPR Microsoft Surface Book 4 o0 3 1234 10 1 L
ZNFR gﬂlcrc;:sﬂﬁ Surface Hub 25 égO 3 1245 20 1 C
100 —
ZNPR CISCO IP Phone 8000 00 3 7654 30 1 L
L]
Disconnt: [ [ parcant 06~ Net Total:  R&2 5
Save _/ Submit

13
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3.3.7.1. Click on Browse

Upload Image

3.3.7.2. Select required Image and click on Open button.

@ open x
+ ; > ThisPC » Downloads v [J] 2 Search Downloads
Organize v New folder = [ @
Attachments A Name Date modified Type Size (o)

Microsoft Teams Chat Fi  Earlier this month (11)

Recordings
B Image 10/18/2023 6:33 PM PNG File 264 KB
[ This PC @ MicrosoftTeams-image (5) 10/18/2023 11:52 AM PNG File 164 KB
B 30 Objects 8] MicrosoftTeams-image (4] 10/15/2023 7:52 PM PING File 264 KB
I Desktop [5] MicrosoftTeams-image (3) PNG File 217KB
Documents B MicrosoftTeams-image (2) 10/15/2023 7:50 PM PNG File 241 KB
Elegacia YTD 10/15/2023 7:14 PM File folder
o T Aura YTD 10/10/2023605PM  File folder
B Music Elegancia Services 1.9 upto 300323 10/9/2023 6:36 PM File folder
[&=] Pictures Elegancia 1&(C 1.9 upto 300923 /2023 6:32 PM File folder
m Videos UCC 1.9 upto 300923 023 6:30 PM File folder
2 Windows () AURA 1.9 upto 300923 10/9/2023 £:25 PM File folder
= Mew Volume (D:) ~ Last month (7)
& Network v EWM LINGN Documents 9/21/2023 11:23 AM File folder v
File name: | MicrosoftTeams-image (5) V‘ Custom files ~

_ &nei

14
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3.3.7.3. You can view the uploaded image, if you want to add images for remaining
items, please follow the above steps for each line item wise to upload the

image. Then scroll horizontally to view remaining fields.

< SAP Quote v Qg (
< Quote Details
Quotation 0000000574 - | status  Drat |
~ JE JE—

Discount: ‘ ‘ | Percent %~ ‘ L Download T Upload ExpandAll  CollapseAll ]

Quotatio...  MAT/ SRV No DOC Type Short Text RF... | Delivery Lea...  HS Code For the Items y. Exclusions RFQ Brand :T"Egge ::Esézd Pri

1 4000010030 ZNPR Microsoft Surface Book 4 290 | [3 1234 10 1 0 C

2 4000010931 ZNPR Microsoft Surface Hub 25 100 | '3 1245 20 1 B

3 4000010880 ZNPR CISCO IP Phone 8000 ég i 7654 30 1 :

]
Gross Amaunt /&2 &N nisrount [ [ parrantos . Net Tntal:  R5? AN
e =
3.3.8. Check and input the values (if required) for the following fields.

e Price Remarks
e ltem Remark
e Exclusion Indicator Check box.

e |tem Specified check box

< Quote Details

Quotation 0000000574 - | status  orat
S -
Discount ‘ | | Percent %~ ‘ L Download T Upload ExpandAll  CollapseAll
Guotatio... ~ MAT/SRV No DOC Type Short Text RF... :;E;%Zd Price Remarks Item Remarks ﬁ;ﬁ:’;ﬁ g;?ciﬁed Unloading Point Goods Rec
1 4000010030 INPR Microsoft Surface Book 4 g~ E e [ Discounted | | \ O O
2 4000010931 ZNPR '%‘f&fgﬂﬁ Surfece Hub 25 ég 0 | Discounted | | | ] O
3 4000010080 INPR CISCO IF Phone 8000 oo | Discounted | | \ O O
]
Gross Amannt RS2 &0 Niscannt | sarcanton <. Nat Tatal: RS2 &0
3.3.9. View the predefined data( No need to fill any information ) and Adding of

Additional details to Line item.

15
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Unloading Point
Goods Recipient
PR Date
Start Date
e End Date
now click on arrow button as shown below

< SAP Quote a g

< Quote Details

Quotation 0000000574 - | stetus  Drae
[ S
Discount: | L Download T Upload Expandall  Collapseall
Quotatio...  MAT/ SRV No DOCType  Short Text RF... :;t';g;‘ g;?:ihed gghﬂ’fdi”g ;gg([:’iz?ent PR Date StartDate  EndDate
1 4000010930 ZNPR Microsoft Surface Book 4 a* | [] 0 [20062023 | | | | >
2 4000010931 ZNPR Eﬁ‘fg,%,‘j““’fm Hub 25 [1)80 [} 0 [20062023 | | | | >
100
3 4000010980 ZNPR CISCO IP Phone 8000 o0 ] O [20062023 | | | | >
]
(rnss Amnunt AR2 BN niscannt [ [ parrant 06 - Mot Total:  AG2 &0
3.3.9.1. Once you click on you can view below screen with NOTES section, fill the
details and click on Save button
< SAP Quote Qg

< 0000000502 / Microsoft Surface Book 4

1 - Microsoft Surface Book 4 [ stetus orat

Quote Item No: 1 Material Code: ‘ 4000010930 RFQ Qty. 10.000 EA
—{~HA—

NOTES ATTACHMENTS

Specification ‘ Specl23 ‘ Notes: | Careful while unloading ‘
Delivery Terms/Schedule: ‘ 10days after PO signoff ‘ Delivery Location: | Doha ‘
Packing Dimension: | 10x20x30m ‘ Type of Containers: | Box type ‘
Container capacity ‘ 100000Nas ‘ No of cartons in containers l i | l
B - = = b

16



Supplier Response to RFQ- Submission of Quotation

3.3.9.2. Now Click on attachments section and provide the Document title and click
on upload button as shown below.
< SAP Quote v Q g q
0000000502 / Microsoft Surface Book 4 Il
1 - Microsoft Surface Book 4 [ status  orae ¢
g
Quote Item No: 1 Materisl Code: | 4000010830 RFQ Qty: EA

NOTES ATTACHMENTS

Add Attachment

[ @ Document Title (at least one document is mandatory) I

Document Title Action

‘ShippingDucumeni ‘

Delete

C

ECD EED ¢

o
w
©O;
w4

“Click on bowse‘

File Uploader

File Uploader: Browse... ‘

Cancel Upload

3.3.94. Select required file and click on open button.

17
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e Open

« v~ 4 ¥ > ThisPC > Downloads o O Search Downloads

Organize v New folder

Date modlﬁ‘a’d

Name Type Size
# Quick access B E51123- 101723 10/18/2023 11:32 AM Microsoft Excel W.. 199,421 KB
[ Desktop bl %] Image 10/18/2023 6:33 PM PNG File 264 KB
& Downloads * B3 2.2 Inventory Witten off - EI&CO MB51 - 01.09.2023t0 30.09.2023  10/12/2023 1:12 PM Microsoft Excel W... 3,037KE
Documents - @ MicrosoftTeams-image (3) 10/18/2023 11:52 AM PNG File 164 KB
& Pictures - B3 supplier Portal YTD Aug-23 10/16/2023 1:38 PM Microsoft Excel W 7,162 KB
AURAVTD @ MicrosoftTeams-image (4) 10/15/2023 7:52 PM PNG File 264 KB
Comal 9 =] MicrosoftTeams-image (3) 10/15/20: PNG File 217KE
ompl

P @ MicrosoftTeams-image (2) 10/15/2 PNG File 241 KB
Gesco B Aura YTD 1,123 - 3.13.23 10/15/2023 6:45 PM Microsoft Excel 36,930 KB
New folder &7 Export (10) 10/15/2023 2:55 PM Microsoft Excel W 7KB
@ OneDrive - Kaar Technolo 3] ZMM_PO_History Analysis (1) 10/12/2023 10:54 PM Microsoft Excel 55 KB
] My Requests (Rose) 10/12/2023 5:17 PM Microsoft Excel 123KB
@ OneDrive - Power Internat B2 Inventory Report Format Sample (2) 10/12/2023 1:12 PM Microsoft Excel 25KB
Apps ) My Requests (1) 10/12/2023 1:10 PM Microsoft Excel 6TKE

Attachments - @ Sept 2023 Attendance - Venkata 10/10/2023 3:15PM Microsoft Edge P... 66 KB ©

File name: | 5C Digitalization Progress Report - Week 42 | Aliles v

3.3.9.5 Click on upload button.

= O &) https;//pihqa.cpp.cfapps.eul0.hana.ondemand.com/site?sap-language=en#Quote-manage?Surrogateld=N&... & A  {y w] ] [u] = a3

File Uploader

File Uploader: Image.png

Cancel Upload

18



Supplier Response to RFQ- Submission of Quotation

3.3.9.6. Click on add attachment button if you want to add one more attachment and

follow the above steps to attach the another attachment

< SAP  Quote

< 0000000502 f Microsoft Surface Book 4

1 - Microsoft Surface Book 4 | stetus  oreft

Quote Item No: 1

NOTES ATTACHMENTS

Material Code: ‘ 4000010930

Qg

RFQ Qty: | 10.000 EA

Add Attachment

[ @ Document Title (at least one document is mandatory)

l

Document Title

Action

‘ Shipping Document

|

‘ Enter title for attachment

|

Delete

Delete

/ Edit | 5 Save

19

o]
3.3.9.7. Now click on Save and back.
< SAP Quote v Q g Q
< 0000000502 / Microsoft Surface Book 4 ‘
1 - Microsoft Surface Book 4 [ status  ratt ¢
a
Quote Item No: 1 Material Code: | 4000010930 RFQ Qty: EA
+
NOTES ATTACHMENTS
Add Attachment
[ @ Document Title (at least one document is mandatory) ]
Document Title Action
|Sh\ppingDDcumem |
Delete
| Enter title for af |
Delete
a
A
¢
o I e R, e R T
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3.3.9.8. Now Scroll up to view Delivery and Payment Terms section
SAP Quote Q,
T Quote Details rd
Quotation 0000000574 - | stetus  orsit °
Discount: | | L Download 1 Upload ExpandAll  Collapseall &
Quotatio... ~ MAT/ SRV No DOCType  Short Text RF... fdcilC“;igP g;?cih - ggh?fd‘”g gé’é’igisem PR Date StartDate  End Date +
1 4000010930 ZNPR Microsoft Surface Book 4 ég o O O [20-062023 | | | | >
2 4000010831 ZNPR Migrosoft Suface Hub 25 100 | [ O [20052023 | | | | [
3 4000010980 ZNPR C€ISCO IP Phone 8000 ég 0l O O [20082023 | | | | >
(i}
]
@
Gross Amount Discount [ barranton v Nat Tatal

. -

3.4. Filling of Delivery and Payment Terms section
3.4.1. Now Click on Delivery and Payment Terms tab

< Quote v Qg (
€ Quote Details |
Quotation 0000000574 - | stetus oraft |
I
RFQ Description: RFQ Type: Material Company: 1000 - Power International Hold
Quotation Date: 30-0ct-2023:15:35:01 Supplier ID 0000000222 / 1000052851 Project:
(Cloud/s4)
Quotation Amount: QAR Supplier Company: Test Rizad Project Name:
Amount in Base QAR
Currency:

GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS LOGS

Description Currency: QAR ~ Incoterms: CFR Incoterms Location: DOHA

Discount: ‘ ‘ | Percent %~ ‘ L Download T Upload ExpandAll  Collapseall
Quotatio...  MAT/ SRV No DOCType  Short Text RF... 1";[‘:“;'&” ‘;;;”cm - gg"ﬁ’fd'”g g‘é’;g?m PR Date StartDate  End Date
1 4000010930 ZNFR Microsoft Surface Book 4 a00 | [ O (20062023 | | || [
2 4000010831 ZNPR Microseft Surface Hub 25 100 | O [20062022 | | | | | >
3 nnnmnean 7NPR 1800 1P Phona 8000 100 ‘ M | [20-062023 1| [ ]

™ .
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Supplier Response to RFQ- Submission of Quotation

3.4.2.

SAP Quote v

< Quote Details

Quotation 0000000574 -

RFQ Description

Quotation Date:

Queotation Amount QAR
Amount in Base QAR
Currency:

GENERAL INFORMATION ITEMS

Payment Terms:
Payment Terms: *

Payment terms description

Supplier Remarks

Payment Method: *

3.4.3.
button.

Quote

< Quote Details

Quotation 0000000574 -

RFQ Description

AO1 - 3 YEAR PAYMENT PLAN

AQ2 - 5 YEAR PAYMENT PLAN

AQ03 - ALL PAID IN CASH

C001 - 1009 CASH IN ADVANCE, AFTER DELIVERY

C002 - 100% CASH IN ADVANCE, BEFORE DELIVERY

LCOO - LC AT SIGHT

LCOL - LC PYT TERMS 20 NET DUE DATE.0% DISCOUNT

LCO2 - LC AT 30 DAYS AFTER SIGHT

LCO3 - LC AT 60 DAYS AFTER SIGHT

LCO4 - LC AT 90 DAYS AFTER SIGHT

LCO5 - LC AT 30 DAYS FROM INVOICE DATE

LCO6 - LC AT 45 DAYS FROM INVOICE DATE

LCO7 - LC AT 60 DAYS FROM INVOICE DATE

Select the required Payment term.

POST DATED CHEQUE

L 1

Company: 1000 - Power International Hold.

Project:

Project Name:

Incoterms:* | CFR P

Incoterms Description: ~ Costs and freight

Incoterms Location: *

l Status  Draft

RFQ Type: Material

Quotation Date

30-Oct-2023:15:35:01

Quotation Amount: QAR
Amount in Base QAR
Currency:

GEMNERAL INFORMATION ITEMS

Payment Terms:

(Cloud/s

Supplier ID 0000000222

Supplier Company: Test Rizad

DELIVERY AND PAYMENT TERMS QUESTIONAIRE

Payment Terms:* | Z001 - 30 NET. ~

Payment terms description:

Supplier Remarks:

30 NET DUE DATE.0%
DISCOUNT

Payment terms %

Payment Method: *

ATTACHMENTS

Now Enter Supplier Remarks and Payment Method and Click on attachment

Company: 1000 - Power International Hold.

Project

Project Name:

LOGS

Incoterms:* | CFR )

Incoterms Description: ~ Costs and freight

Incoterms Location: *
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Supplier Response to RFQ- Submission of Quotation

3.4.4. Click on Browe to add attachment.
4
(
|
Upload attachment
I o~
“ Close
[
¢

3.4.5. Select file and click on Open Button

@ open
4+ & ThisPC 5 Downloads [ 2 Search Downloads

Organize * New folder

Attachments Name Date modified Type Size

Microsoft Teams Chat Fi @ ES1.1.23-1017.23 10/19/2023 11:32 AM Microsoft Excel W... 199,421 KB

Recordings (5] Image 10/18/2022 £:33 PM PNG File 264 KB

B3] 2.2 Inventory Written off - EI&CO MBS1 - 0100202310 30.09.2023  10/18/2022 1:12 PM Microsoft Excel W... 3,037 KB

[5] MicrosoftTeams-image (5) 10/18/2023 11:52 AM PNG File 164 KB

B 3D Objects B3] supplier Portal ¥TD Aug-23 6/2023 1:38 PM Microsoft Excel W... 7,168 KB

B Desktop 5] MicrosoftTeams-image (4] 10/15/2022 7:52 PM PNG File 264 KB
Documents 5] MicrosoftTeams-image (3) 10/15/2023 7:52 PM PNG File 217KB

§ Downloads [5] MicrosoftTeams-image (2) PNG File

B Aura VID 11,23 - 3.13.23 / : Microsoft Excel W...

@ Export (10) /15/2023 2:55 PM Microsoft Excel V

3 ZMM_PO_History Analysis (1) 10/12/2023 10:54 PM Micresoft Excel V

[ videos B My Requests (Rose) 10/12/2023 5:17 PM Microsoft Excel 9

i Windows (C) 32 Inventory Report Format Sample (2) / : Microsoft Excel W...

= New Volume (D) My Requests (1) 2/2023 1:10 PM Microsoft Excel

Sept 2023 Attendance - Venkata 10/10/2023 3:15 PM Microsoft Edge P...

I This PC

b Music
[&] Pictures

= Nehwark v

File name: |
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Supplier Response to RFQ- Submission of Quotation

3.4.6. Click on the OK button.

& (@] {5 https;//pihga.cpp.cfapps.eu10.hana.ondemand.com/site?sap-language=en#Quote-manage?Surrogateld=N&... € A ¥ lw] 3 1} T= %

Upload attachment

"

3.5. View Questionary section.

3.5.1. Now Click on Save button and click on Questionary tab.

< G a] https://pihga.cpp.cfapps.eu10.hana.ondemand.com/site?sap-language=en#Quote-manage?Surrogateld=N&... A brd v {3 [D f% @ ‘
< SAP Quote v g <
< Quote Details q
Quotation 0000000574 - | stetus oraft (
RFQ Description: RFQ Type: Material Company: 1000 - Power International Hold.
Quotation Date: | 30-Oct-2023:15:35:01 Supplier ID 0000000222 / 1000052851 Project:
(Cloud/s4):
Quotation Amount: QAR Supplier Company: ~ Test Rizad Project Name:
Amount in Base QAR
Currency:
GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS LOGS
Payment Terms: Incoterms: *
(PRI T Incoterms Description: ~ Costs and freight
Payment terms description: 30 NET DUE DATE 0% Incoterms Location: *
DISCOUNT
Supplier Remarks: | Payment terms V
[

ﬂ R Type here to search
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Supplier Response to RFQ- Submission of Quotation

< Q g
< Quote Details
Quotation 0000000574 - | stetus Dt
RFQ Description: RFQ Type: Material Company: 1000 - Power International Hold.
Quotation Date: | 30-Oct-2023:15:35:01 Supplier ID 0000000222 / 1000052851 Project:
(Cloud/s4)
Quotation Amount: QAR Supplier Company: Test Rizad Project Name:
Amount in Base QAR
Currency:
GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS UESTIONAIRE ATTACHMENTS LOGS
Questionaire Score
ﬁ;‘;st'g: RFQ Question Response Remarks WEIGHTAGE Attachments
No data

3.6. Filling ATTACHMENTS section
3.6.1. Now click on the Save button and Click on ATTACHMENTS tab.

< Quote a
€ Quote Details
Quotation 0000000574 - [status orat
RFQ Description: RFQ Type: Material Company: 1000 - Power International Hold.
Quotation Date: 30-0ct-2023:15:35:01 Supplier ID 0000000222 / 1000052851 Project:
(Cloud/s4).

Quotation Amount QAR Supplier Company: Test Rizad Project Name:

Amount in Base QAR
Currency:

GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS LOGS

Questionaire Score
Seson RFQ Question Response Remarks WEIGHTAGE Attachments
Number
No data
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Supplier Response to RFQ- Submission of Quotation

3.6.2. Input the Document title and click on Tree button to upload the attachment as
shown below.

<
< Quote Details q
Quotation 0000000574 - | stetus  oratt (
¢
RFQ Description: RFQ Type: Material Company: 1000 - Power Intemnational Hold.
Quotation Date: 30-Oct-2023:15:35:01 Supplier ID 0000000222 / 1000052851 Project:
(Cloud/s4):
Quotation Amount: QAR Supplier Company: Test Rizad Project Name:
Amount in Base QAR
Currency:

GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS LOGS

Add Attachment

[ @ Document Title (at least one document is mandatary) ]

Document Title Action

Attachment1] |

s

(

FE) (i)

“ 0 Tine here tn sparch

3.6.3. Click on the search option to add the attachment.

File Uploader

File Uploader Browse... ‘

Cancel Upload
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Supplier Response to RFQ- Submission of Quotation

3.6.4. Select the required file and click on the Open button.

@ open X
4 ¥ » ThisPC > Downloads ) 2 Search Downloads
Organize ¥ New folder =~ ™ @
Attachments A Name Date modified Type size ~
Microsoft Teams Chat Fi - Last week (1)
Recordings 3] Aura YTD 10/25/2023 8:46 PM Microsoft Excel W...
[ This PC ~ Earlier this month (39)
“J 3D Objects B34 Aura Final 11,23 - 10.17.23 @) 10 23 1:23 PM Microsoft Excel W...
B Desktop B39 ES 1.1.22-10.17.23 10/19/2023 11:32 AM Microsoft Excel W... 199,421 KB
Documents [%] Image /18/2023 6:33 PM PNG File 264 KB
$ Downloads £3) 2.2 Inventory Written off - EI&CO MBS1 - 01.09.2023 to 30.002023  10/12/2023 1:12 PM Microsoft Excel W... 3037KE
B Mus MicrosoftTeams-image (5) /2023 11:52 AM PNG File 164 KB
usie 12 Supplier Portal VTD Aug-23 /16/2023 1:38 PM Microsoft Excel W... 7168 KB
=] Pictures [5] MicrasoftTeams-image (4) 10/15/2023 7:52 PM PNG File 264 KB
i Videos @ MicrosoftTeams-image (3) PNG File 217KB
‘i, Windows (C:) [5] MicrosoftTeams-image () /15/2023 7:50 PM PNG File 241 KB
. New Volume (D) B39 Aura YTD 11,23 - 3.13.23 10/15/2023 6:45 PM Microsoft Excel W... 36,930 KB
£34) Export (10) /15/2023 2:55 PM Microsoft Excel W... TKE
= Network —~ v
File name: “ v‘ Al files -

coe

3.6.5. - Click on the upload button.

File Uploader

File Uploader Image.png ‘

Cancel  Upload
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Supplier Response to RFQ- Submission of Quotation

3.6.6.
required to attach.

Also, provision provided to delete any attachment.

After attaching the files click on Save Button

< SAP Quote -
< Quote Details

Quotation 0000000574 - | stetus et

RFQ Description: RFQ Type: Material

Quotation Date: 30-Oct-2023:15:35:01 Supplier ID 0000000222 / 1000052851

(Cloud/s4)

Quotation Amount QAR Supplier Company: Test Rizad
Amount in Base QAR
Currency:

GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS LOGS

Company.
Project

Project Name:

Click on the Add Attachment button, if you want to add any other attachments

Q g

1000 - Power International Hold.

Add Attachment

[ @ Document Title (at least cne document is mandatory)

)

Document Title

I | Attachmentl

3.7. View LOG section to view the Log details if any.

3.7.1.

< SAP

< Quote Details

Quote v

Quotation 0000000574 - | stetus  Drat

RFQ Description RFQ Type: Material

Quotation Date: | 30-Oct-2023:15:35:01 Supplier ID 0000000222 [ 1000052851

(Cloud/s4)

Quotation Amount: QAR Supplier Company: Test Rizad
Amount in Base QAR
Currency:

GEMERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS LOGS

Quote Logs

S.No RFQ Created On Created By Logs Description

No data

Image.png

Company:
Project

Project Name:

Delete

EED

Now Click on LOG section to view the Log details if any

Q g

1000 - Power International Hold.

BT (- sin)




Supplier Response to RFQ- Submission of Quotation

4, Submit the Quotation

4.1. Now Click on Save button to submit the Quotation
Quote v aQ g
< Quote Details
Quotation 0000000574 - [ status  Drat
RFQ Description: RFQ Type:  Material Company: 1000 - Power Intemational Hold.
Quotation Date: 30-Oct-2023:15:35:01 Supplier ID 0000000222 / 1000052851 Project:
(Cloud/is4)

Quotation Amount: QAR Supplier Company:  Test Rizad Project Name:

Amount in Base QAR
Currency:

GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS

Quote Logs
S.No RFQ Created On Created By Logs Description
No data
izzsmsan| LN . e A S e s L e O ¥ s e PR S S e s A s i g sy U
Now you can see the Quotation reference number.
< Quote a g
< Quote Details
Quotation 0000000574 - | stetus  Drae
RFQ Description: RFQ Type: Material Company: 1000 - Power International Hold.
Quotation Date 30-Oct-2023:15:35:01 Supplier ID 0000000222 / 1000052851 Project:
(Cloud/s4):
Quotation Amount: 600 QAR Supplier Company:  Test Rizad Project Name:
Amount in Base 600 QAR
Currency:

GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS LOGS

Quote Logs
S.No RFQ Created On Created By Logs Description
1 2023-10-30 11:39:26 rizadrkm@gmail.com Quotation(0000000574) data has been saved and it is in Draft state
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Supplier Response to RFQ- Submission of Quotation

&
< Quote Details &
Quotation 0000000574 -  status  Draft o
RFQ Description: RFQ Type: Material Company: 1000 - Power Intemational Hold.
Quotation Date: | 30-Oct-2023:15:35:01 Supplier ID 0000000222 [ 1000052851 Project: +
(Cloud/s4)
Quotation Amount: 600 QAR Supplier Company: Test Rizad Project Name:
Amount in Base 600 QAR
Currency:
GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS LOGY
Quote Logs
S.No RFQ Created On Created By Logs Description
1 2023-10-30 11:39:26 rizadrkm@gmail.com Quotation(0000000574) data has been saved and it is in Draft state
2 2023-10-30 11:39:38 rizadrkm@gmail.com Quotation(0000000574) data has been saved and it is in Draft state
(w1}
@

You can view quote submission in Log details.

< Quote Details

Quotation 0000000574 - [ stetus  submitied

+

GENERAL INFORMATION ITEMS DELIVERY AND PAYMENT TERMS QUESTIONAIRE ATTACHMENTS LOGS

Quote Logs
S.No RFQ Created On Created By Logs Description
1 2023-10-30 11:39:26 rizadrkm@gmail.com Quotation{0000000574) data has been saved and it is in Draft state
2 2023-10-30 11:39:38 rizadrkm@gmail.com Quotation{0000000574) data has been saved and it is in Draft state
3 2023-10-30 11:43:40 rizadrkm@gmail.com Quotation{0000000574) data has been saved and it is in Draft state
4 2023-10-30 11:43:50 rizadrkm@gmail.com Quotation{0000000574) has been Submitted Succesfully
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