Supplier Self Registration

User Manual

Supplier Self Registration



Supplier Self Registration

Contents

1. Login
2. Supplier Self Registration

a. Terms and Conditions Acceptance

b. Filling of General Details

c. Filling of Bank Details

d. Filling of Communication

e. Filling of Documents

3. Submission for Approval

In this Process Procurement Team will send the Invitation to registered email of the Supplier and Supplier
gets the notification through email. Then the registration process will follow as shown in this user manual



Supplier Self Registration

1. Login into Supplier Portal using Registration Link

1.1. Click on notification, you can view the message below.
An email notification as shown below will be received to your email account in order to initiate

your registration.

&« G %]  https://mail.google.com/mail/u/1/#inbox/FMfcgzGwHVHXWSCBEFRhSGIQh)vavCxG aQ A Ty [ | v] ] m =
= M Gmail Q, Search mail = ® @
al oA of 2
# Compose <« B O © [5a] =4 m D 1
& Inbox 1
¢ Starred Dear Supplier Name Supplier SurName,
(O} Snoczed An account has been created for you. To activate your account for QA System, click the link
B Sent below. You will be taken to a page where you will also set a password for your account
[ Drafts
v More
Click here to activate your account
Labels +
If the link above is not displayed or does not work, copy and paste the link below to the address
bar of your browser.
hitps:/azeSyrdqb. accounts.ondemand.com/ids/activation ?token=
124141414144435954704D39316A5179424E62416A7361466D6D69384737
4743783163635133663030666A33396C58465277503862756678374F474C
614879574E4F32766D6DT756426B6849253344
Best regards.
Your Identity Authentication Service Team
H 13 H H tH H
1.2. Click on button “click here activate your account” button or use the given
link.
« G 2]  https;//mail.google.com/mail/u/1/#inbox/FMfcgzGwHVHXWSCREFRRSGIQh vquCxG a A Ty H v} ] hm =
= M Gmail Q, search mail 5= ® ®
a &A of 2
7 s € B 0 m = @ m D 1
&  Inbox 1
4 Starred Dear Supplier Name Supplier SurName,
() Snoozsd An account has been created for you. To activate your account for QA System, click the link
B Sent below. You will be taken to a page where you will also set a password for your account
[ Drafts
v More
Click here to aclivate your account
Labels +

If the link above is not displayed or does not work, copy and paste the link below to the address
bar of your browser.

hitps://aze5yrdqb accounts. ondemand.com/ids/activation?token=
124141414144435954704D39316A5179424E62416A736148606069384737
4743783163635133663030666A33396C58465277503862756678374F474C
614879574E4F32786D6D7756426B6B849253344

Best regards
Your Identity Authentication Service Team
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1.3. Once click on the button you can see the following screen to set the
Password.
z © im] | I Activate Your Account for QA Sys X | [7] QA System: Activate Your Accour X |

@] 5) httpsy//azeSyrdgb.accounts.ondemand.com/saml2/fidp/sso?sp=https;//pihga.authentication.eui0.hana.ondem... /2 ATy w] 3 0o [+

An account has been created for you with Identity Authentication for use with QA System. The
account information we already have for you is below.

To begin using your account for QA System, set a password below.

Tell Us About Yourself

First Name IlSuppI\er Name

LastName* | Supplier SurName

Email® | venkatpin7@gmail.com ]

Set Password
Password * @®
Re-Enter Password * @

1.4. Set the Password and click on Save.

C (3 hitps://azeSyrdgb.accounts.ondemand.com/saml2/idp/sso?sp=httpsy/pihga.authentication.eu10.hana.ondem... £ A Py w] a3 un} =

An account has been created for you with Identity Authentication for use with QA System. The
account information we already have for you Is below.

To begin using your account for QA System, set a password below.

Tell Us About Yourself

First Name Supplier Name

LastName ™  Supplier SurName

Email * | venkatpih7@gmail.com &

Set Password
Password * resaseae e |
Re-Enter Password * { annene vo l

%



Supplier Self Registration

1.5. You will get successful activation message, now click on Continue button
to login.
- C & https;//azeSyrdqb.accounts.ondemand.com/ui/onbehalfupdate/submit 2 A g & m = %2

Account Successfully Activated

l + Thank you for registering and activating your account venkatpin7@gmail.com ]

1.6. Once Login you will see the tile Supplier Registration Details. In order to
register, click on Supplier Registration Details

< O 2]  httpsy/pihga.cpp.cfapps.eul0.hana.ondemand.com;site?siteld=73bf4edS-aafd-4c38-b041-d600d704a49%#Shell-ho... A ¢y g & m = g

SAP Home -

Buyer Buyer Supplier Supplier WorkflowAgentiD Update

Supplier
Supplier Bank Details
Registration Details Update

WorkflowAgentlD Update

WorkFlow AgentID
Update
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2. Supplier Registration

2.1. Terms and Conditions Acceptance
The following screen will show how to start the Registration process with various tabs and sections.
First you need to accept the Terms and Conditions, to read all the terms and conditions drag the

scroll bar to downside.
&« (@] 3] httpsy//pihga.cpp.cfapps.eulQ.hana.cndemand.com/site?siteld=73bfded5-aafd-4c38-b041-d600d704a49e#Supplier.. A 7 w} 3 o 5= %

Welcome, Test Supplier7

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier

l Status  Access Approved l Supplier ID  Not yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents
Terms and policies for Suppliers |

1) Supplier Acceptance of Terms

These terms govern the general use of the Power International Holding W.L.L company registered in the State of Qatar, under CR number 67274whose registered office is in Doha, Qatar

"PIH" platform These terms constitute a binding legal agreement in electronic form between you ("Supplier”, "Provider”, "merchant”, “vendor”, “you”, “your”) and PIH ("we", “us", “our”). By
using the platform, you agree to these terms.

2) Creating a Supplier account / profile

Supplier should enter the details required in this Registration process under the section General Details, Bank Details, Communication Details and relevant documents
Following submission of the above details, the registration will undergo an approval process with PIH.

If fully approved, supplier account will be created in PIH ERP system

QOnce account is created, supplier will be notified

3) Level of Service

supplier agrees to provide the services in accordance with best industry practice.
4

Navt

2.1.1. Read all terms and conditions and accept the Terms and Conditions and
then click on Next button.

=
or
=
a
o
P
il
8

& G @] https://pihga.cpp.cfapps.eu10.hana.ondemand.com/site?siteld=73bfded5-aafd-4c38-b041-de00d704a49e#Supplier...

< SAP
Welcome, Test Supplier?

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier

l Status  Access Approved l Supplier ID  Not yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents

Where you have provided consent, we share your information, including personal information, as described at the time of consent.
Changes To This Privacy Policy

The website Policies and Terms & Cenditions may be changed or updated occasionally to meet the requirements and standards. Therefore, you are encouraged to frequently visit thes
sections in order to be updated about the changes on the website. Modifications will be effective on the day they are posted.

BU to list down the registration process

BU to list the payment terms |

| accept the Portal Use Terms and Conditions

| accept the Third Party Code of Conduct

Next
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2.2. Filling of General Details

2.2.1. Once you click on the Next button you will Navigate to General Details
tab, fill the required details under Address section and scroll down to fill
in the Business details.

< SAP Supplier Registration Details Q  wvg

Welcome, Test Supplier7

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier

l Status  Access Approved l Supplier ID  Not yet Created l Reference ID 0000000431

Ta&C Acceptance General Details Bank Details Communication Documents
Address
Company Name (as | Test Supplier? City Town:* | Doha ‘
per Commercial
Registration). * Country: | Qatar ‘
*
Building Number: 1234 | Region:* | Doha — ‘
*
Address Line 1. Lanel | Website: | www.testsupplier.com ‘
*
Street Number: BthStreet | Postal Code: * | 11132(] ‘
%
P.O. Box No:* | 1583 | Company E-mail: * | venkatpih7@gmail.com ‘
Business Details
Legal Entity type of Sole Proprietorship ~ | Business Type: * ‘

the company: *

Company e.g. 2023
Establishment Year: *

CEO Name or | ‘
Equivalent: *

Owner name: *

Line of Business: * | Authorized Distributor ~

Next

2.2.2. Fill in the Business details and to attach the Last 3Y FI Audit Report click
on search option near Last 3Y FI Audit field as shown below.

< SAP Supplier Registration Details a &

Welcome, Test Supplier?

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier

l Status  Access Approved l Supplier ID Not yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents
Sms = | Postal Code: * ‘ 111320 |
P.O. Box No:* | 1583

Company E-mail:* | venkatpih7@gmail.com |

Business Details

Legal Entity type of | Corporation ~ | Business Type:* | Civil
the company: *
o= CEO Name or Test Name
Company 2022 Equivalent:*
Establishment Year:*
Owner name:* | Testingl23
Line of Business:* | EPC Contractor ~ |

Number of Permanent
Employees in the

1000-5000 ~

Company:*

Item Category List

+ item Categoryl [ T Item Category

Annual Turnover in above 500... ~

QAR(Millions): *

Report:
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2.2.3. Select required file and click on Open button.

@ open X - a >
4 ¥ > ThisPC > Downloads v 0 Jo Search Downloads b= B l
Organize =  New folder E- O @ Q  vg (]
Attachments A Name Date modified Trpe Size &
4
Microsoft Teams ChatFi | oo o0
Recordi
erordings £33 Aura YTD Microsoft Bxcel W.. 107,204 KE ¢
5 s e « Earlier this month (42) ¢
B 3D Objects 8 Aura Final 1.1.23 - 10.17.23 (3)

Microsoft Excel W.

[ Desktop B £51.1.23- 10.17.23 Microsoft Excel 4
Documents [ Audit Report PNG File
b Downlosds £33 2.2 Inventory Written off - EI&.CO MBS - 01.09.2023 to 30.09.2023 Microsoft Excel W...
b Music [2] MicrosoftTeams-image (5) PNG File
= Pictures B3 Supplier Portal YTD Aug-23 Microsoft Excel W...
) [ MicrosoftTeams-image (4) PNG File
B Videos )
[ MicrosoftTeams-image (3) PNG File
& Windows (C) [ MicrosoftTeams-image (2) PNG File
= New Volume (D:) B3] Aura ¥TD 1.1.23 - 3.13.23 Micrasoft Bxcel W...
B Nebwork v B Expert (10) Microsoft Excel W... v
File name: ‘M\crusuftTEams'image(S) v‘ Allfiles ~
Employees in the )
Report:
Item Category List C
[ + ltem Calegory] I T Iltem Category .
Next g

2.2.4. Now Scroll down to fill remaining fields.
SaP

Welcome, Test Supplier7

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier
l Status  Access Approved l Supplier ID Not yet Created l Reference ID 0000000431

Vg

T&C Acceptance General Details Bank Details Communication Documents
Company 2022 CE(; Namf o{ . | Test Name |
Establishment Year: * quivalen|

Owner name: *

Testing123 |

Line of Business:* | EPC Contractor ~

Annual Turnover in above 500...
Number of Permanent 1000-5000 ~ QAR(Millions): *
Employees in the
Company Last 3Y audit FI MicrosoftTeams-image (5...

Report:

*

Item Category List

[ =+ Item Category] [ W Item Category

Item Category - Level 1 Item Category - Level 2

Civil Works Aggregates

Next
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2.2.5. Fill in the Registration Information, use date selection to select the
required date for date related fields. Once after filling all details Scroll
down to fill the Item Category List section.

Supplier Registration Details

Welcome, Test Supplier?
Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier
l Status  Access Approved l Supplier ID  Not yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents

< October 2024 >

Sun Mon Tue Wed Thu Fri Sat
40 29 30 1 2 3 4 5
4 6 7 8 9 10 11 |12

42 /13 14 15 16 17 18 19

Registration Informatiof 43 20 21 22 23 24 25 26 Computer Card | 12334 |
Number:
44 -
Trade License . = ﬁ SEn 1 2 Expiry Date: 29-10-2024
Number:
Expiry Date: | 29-10-2024 E TaxType: | UAE: VAT Registration Nu. |
CR# or Equivalent:* | 23458123 Tax Number; | tax1234 |
Issue Date:* | 30-10-2022 Expiry Date: || 29-10-2024

Expiry Date:* || 31-10-2027

Item Category List

Next

2.2.6. Fill in the required Information and use dropdown options to select the
available options then click on Save button.

Supplier Registration Details -~

Welcome, Test Supplier7
Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier

l Status  Access Approved l Supplier ID Mot yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents
Trade License | 123456 | Expiry Date: | 29-10-2024
Number.
Expiry Date: | 25-10-2024 TaxType: | UAE: VAT Registration Nu... - |
CR# or Equivalent: * | 23458123 | Tax Number: | tax1234 \
Issue Date:* | 30-10-2022 Expiry Date: | 29-10-2024

Expiry Date:* | 31-10-2027

Item Category List
Warehouse Facility: * | Yes A% | Area (m2):* | 1001- 2000 w ‘
Production Facility:* | Yes v | Area (m2):* | 2001-5000 g Fiead Count 1000-5000 =
Fleet ( Vehicles ):* | Yes ~ | Number: * | 51-100 ~ ‘
History of Litigation: | No M Default Order | QAR '~
Currency: *
Payment Method: * | Bank Transfer ~ ‘

Next
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2.2.7. You can view Data Saved Successfully now click on ok and then click on
Next Button

@ Success

Data Saved Successfully

2.3. Filling of Bank Details

2.3.1. Once you click on Next button you will direct to Bank Details tab, now
Click on Add Bank to input the Bank details.

Supplier Registration Details

Welcome, Test Supplier?

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier

l Status  Access Approved l Supplier ID  Not yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents
Bank List + Add Bank
Account Number Bank Number Bank Name Branch Name IBAN Currency

No data

Back  Next

10
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2.3.2. Fill in all the details, use the dropdown option to select the available
information. After providing all information Click on Save button

Add Bank

Details

Bank ID: I:I Branch Name:* ‘ Doha

Country:* | Qatar M Branch Number:* | 123

] Accountis used for foreign pa.. Branch Type:* ‘ Central

Name of Bank: | Qatar National Bank ' | Account Number:* ‘ 2344

Bank Number: * Account Holder Name: * ‘ Test

Bank Control Key: | 12 Currency:*

Swift Code: *

IBAN/ IFSC (Online | QA35QNBAOOD000000000000... |
Payment Transfer): *

IBAN Certification from Audit Report.png

Bank:

Cancel

2.3.3. You can view Data successfully saved message, click on ok button to
continue.

D Success

Dita Sarvied Suddickilully

2.3.4. Then click on the Next button.

< SAP Supplier Registration Details aQ  vg l

Welcome, Test Supplier?

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier

l Status  Access Approved l Supplier ID Mot yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents
Bank List + Add Bank
Account Number Bank Number Bank Name Branch Name IBAN Currency
2344 QNBAQAGA Qatar National Bank Doha SR ISANBAODDDO00000000000 g
Back  Next
e

11
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2.4. Filling of Communication Details

2.4.1. Once you click on Next button you will direct to Communication tab, now

Click on Add Communication button.
Here you will be able to maintain all the contact details from your company who will be dealing
with the client.

Supplier Registration Details

Welcome, Test Supplier7

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier

l Status  Access Approved l Supplier ID Mot yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents
Communication List + Add Communication
Type BU Name Designation Department Telephone Mobile

GeneralDetails

Back  MNext

2.4.2. Fill all the details and Click on Save button.

Add Communication

Type:* | Primary Contact Person TelNo: [+974  ~ [ 3322332

FaxNo: | + | 2200220

Name: * | Testing John Extension: | 32

Designation:* | Buyer Mobile No: [ +974 | 66230223

Department: * | Procurement Email: | venkatpih7@gmail.com ‘

Save Cancel

12
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2.4.3. Click on OK button to continue.

@ Success

Data Saved Successfully

2.4.4. If we want to add more communication again click on Add
communication button and repeat the above steps or click on Next
button to further

Supplier Registration Details -~

Welcome, Test Supplier?

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier

l Status  Access Approved l Supplier ID  Not yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents
Communication List + Add Communication
Type BU Name Designation Department Telephone Mobile

GeneralDetails

1000 - Power Intemational  octing John Buyer Procurement +974 - 3322332 +974 - 66230:

PrimaryContact

Back  Next

2.5. Filling of Document Details

13



Supplier Self Registration

2.5.1. Once you click on Next button you will direct to Documents tab, now
Click on search option near to every field to add the relevant documents.

Supplier Registration Details Q
Welcome, Test Supplier? 4
Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier 0
I Status  Access Approved I Supplier ID Not yet Created I Reference ID 0000000431
&
T&C Acceptance General Details Bank Details Communication Documents
+
Registration or
Equivalent:
Company Profile
Catalog:
Current Organization
Chart:
Manual: (]
[Bomee. | @
Please attach in- Browse, m
Save Back | (§ Submit For Approval |  £83
| zicees . L R e O G 1 T Y WG

2.5.2. Select the required file from your files and select open button to add.

€ open
+ & » ThisPC » Downloads O Search Downloads

Organize v Mew folder B

Attachments A Name Date medified Trpe

Microsoft Teams Chat Fi  Last week (1)

B2 Aura ¥TD
38 This e * Earlier this month (42)
B 3D Objects @3 Aura Final 1123 - 1017.23 G)
[ Desktop BIES1.1.23-10.17.23
Documents [8] Certification
& Downloads B33 2.2 Inventory Written off - EI&tCO MBS - 01.09.2023 to 20.02.2023
B Music MicrosoftTeams-image (5)
@ Supplier Portal ¥TD Aug-23
%] MicrosoftTeams-image (4)
[5] MicrosoftTeams-image (3)
MicrosoftTeams-image (2)
= New Volume (D) B2 Aura ¥TD 1.123 - 3.13.23 Microsoft Excel W...
& Netwark v @ Export (10) 023 2:55 PM Microsoft Excel W... 7KB

Recordings

Microsoft Excel W...

Microsoft Excel W...

Microsoft Excel W...
PNG File
Microsoft Excel W...
PNG File
Microsoft Excel W...
PNG File
PNG File
PNG File

[&] Pictures

B Videos

i, Windows (C:)

File pame: | | [Anfiles

14
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2.5.3. Now scroll down to fill certification details.

< SAP Supplier Registration Details Q vg Q
Welcome, Test Supplier? L4
Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier o

l Status  Access Approved l Supplier ID Not yet Created l Reference ID 0000000431

&
T&C Acceptance General Details Bank Details Communication Documents
ue
Commercial | Browse
Registration or
Equivalent:
Tax Card: Browse...
Please attach | Browse.
Company Profile:
Product/Service Browse.
Catalog:
Current Organization
Chart:
Quality Mngmt Browse...
Manual: (mi]
Top 3 Client Ref: Browse... .
(oo | ®
Please attach in- Browse... 2
Save  Back | [E Submit For Approval | 83
BN (RN R T s N L e A g S e A A S A e R
< SAP Supplier Registration Details Q  vg

Welcome, Test Supplier7

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier

l Status  Access Approved l Supplier ID  Not yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents
CUSTICOTIouU: orowses =y
Catalog:
Please provide your Browse.
Current Organization
Chart:
Quality Mngmt | Browse
Manual
Please attach in- | Browse
country value
certificate:
Certification List Add Certification
Certification Name Expiration Date Certification Copy Action
No data
Save Back | @ Submit For Approval
=

2.5.5. Fill in the required details and click on the search option to attach the
report.

15
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Add Certification

Certification Brand Details

Name of Quality Certification Expirated Date:* | 01-10-2027
Certification

Certificate:

Save Cancel

Select the required file and click on Open to attach.

€ open

4 &> ThisPC » Downloads o 2 Search Downloads

Organize v MNew folder B

Attachments Name Date modified Type

Microsoft Teams Chat Fi  Last week (1)

Recordings - .
B2 Aura YTD 10/25/2023 8:46 PM Microsoft Excel W...

& This PC ~ Earlier this month (42)
8 30 Objects

B Aura Final 1.1.23 - 10.17.23 (3) 10/19/2023 1:23 PM Microsoft Excel 117,297 KB
[ Deskiop B ES1.1.23-10.17.23 10/19/2023 11:32 AM Microsoft Excel 199,421 KB
Documents [8] Certification 10/18/2023 6:33 PM PNG File 264 KB
& Downloads B35 2.2 Inventory Written off - EI&XCO MBS1 - 01.09.2023 to 30.09.2023  10/18/2023 1:12 PM Microsoft Excel W... 3,037KE
J" Music B MicrosoftTeams-image (3) 10/18/2023 11:52 AM PNG File 164 KB
1 Supplier Portal ¥TD Aug-23 10/16/2023 1:38 PM Microsoft Excel W... 7,168 KB
[5] MicrosoftTeams-image (4) 10/15/2023 PNG File 264 KB
MicrosoftTeams-image (3) 10/15/2023 PNG File 207KE
MicrosoftTeams-image (2) 10/15/2023 PNG File 241 KB

= New Volume (D] B Aura ¥TD 1,123 - 3.13.23 1 Microsoft Excel W... 36,930 KB
B Nerwork v B3 Export (10) 023 2:55 PM Microsoft Excel W... 7KB

=] Pictures
B Videos
iy Windows (C:)

File name: || v| Al files

ez

16
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25.7. Click on the Save button.

Add Certification

Certification Brand Details

Name of Quality Certification Expirated Date:* | 01-10-2027

Certification

Body: * Please Attach | Certification.png

Certificate:

Save Cancel

2.5.8. We can view the message “data saved successfully”, click on OK button
to continue.

@ Success

Data Saved Successfully

17
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3. Submission for Approval
3.1. Now click on the Submit for Approval button to submit the Registration.

< SAP Supplier Registration Details Q  vg (

Welcome, Test Supplier?

Your Company is hereby requested to furnish with the required information to enable us to assess your Companys position as preferred supplier
l Status  Access Approved l Supplier ID  Not yet Created l Reference ID 0000000431

T&C Acceptance General Details Bank Details Communication Documents

Client Portfolio: Browse m

Catalog:

Current Organization

D

o

Chart:
Manual:

D

country value

o

W

certificate:
Certification List Add Certification
Certification Name Expiration Date Certification Copy Action
Quality Certification 01-10-2027 217c88dd-88b8-4e%e-b607.

Save  Back [E] Submit For Approval H

18



